
 
 

 
 
 

 
 
 
 
Dear Adjudicator, 
 

The online Adjudicator Availability Form for our 2023 Spring Festivals is now open at http://www.nyssma-
adjudicators.org.  Please complete the form online by January 31, 2023.  All communications will be through this 
website or by email.  Please add this email address (assignor@nyssma.org) to your contact list so that important emails 
will not end up in your Spam or Trash folder. 

Please complete the form, whether or not you intend to adjudicate this year.    If you are unsure of availability for 
specific dates, you can call, email or write to me anytime up to five weeks prior to the festival dates with changes. To 
access the website go to http://www.nyssma-adjudicators.org.  Enter your email address and password. (If this is 
the first time accessing or if you forgot your password, choose Forgot Password and follow instructions.) There are 
detailed navigation instructions and an instructional video on the homepage in the top left corner. Once you have opened 
the page you will be able to see and edit the following information. 

 

ADJUDICATOR DASHBOARD 

Indicate Your Availability - Choose Available, Emergency Only, Unavailable or Remove from List.  Please check the 
appropriate box.  Note that Adjudicators who are consistently unavailable may be removed from the “Active” list.  
This simply means that you would not automatically receive an Availability email each year.  To be “Reactivated” you 
would need call me. If you have been inactive for more than five years there will be additional steps you need to take 
be become reactivated. 

Vaccination Status – Some Festivals may still require that Adjudicators be vaccinated from Covid-19. Please indicate if 
you can provide proof of vaccination if required. 

Indicate Preferred Zones – Check all zones in which you are willing to adjudicate. If you are available for all zones you 
may leave this section blank. 

Restrictions – Briefly indicate any other restrictions you may have or leave blank if you have no restrictions.(Ie: No 
F034). 

Other Areas – Indicate areas outside of your Orientation area(s) in which you could adjudicate in an emergency 
situation. 

Certifications and Orientations are listed as you scroll down the page.  Contact me if the listing is not correct or 
incomplete. Your past refresher dates are also listed.  Adjudicators are encouraged to have a Refresher every five years 
(to be offered online in February, 2023). This year you may indicate areas outside of your Orientation area. This may be 
used in case of an emergency placement 

Assignments and Availability – Once you are assigned to a Festival it will appear here. You will also receive an email 
when you are assigned to a Festival. Your Availability Dates will also be listed once you have chosen them on the 
Calendar.  

 

 

 

NYSSMA A State Unit of NAfME 

Kathryn Struzik,   Assignor of Adjudicators  
535 Rondo Lane, Webster, NY  14580-1214 

 Assignor@nyssma.org 
 

http://www.nyssma-adjudicators.org  
 



LEFT MARGIN MENU OPTIONS 

USER PROFILE (Left Margin Menu) Check all information for accuracy and edit as necessary. Make sure to UPDATE 
before closing page. Please check carefully each piece of data that is preprinted on your profile page.  If data is 
incorrect or missing, please correct or add it making sure to UPDATE before closing page. 

 

FILES – Lists of Festivals by Date and Zone- Click “File” on the Left Margin Menu. You will see Weekend, Midweek 
and Majors Festivals. You may print these lists if you wish. 

 

AVAILABILITY –You will see Calendars for the months of March – June, 2023 with Festivals in all Zones indicated. 
(Choose Zones at top of this page to only see certain Zones.) Lists of all Festivals with dates and locations can be found 
in the left margin of the website under “Files.” 

Please indicate available dates by highlighting individual days on the calendar(s) on your web page. You will find lists of 
Festivals (Weekend. Mid-week and Majors) under FILES 

All availability (Weekends, Mid-week, and Majors) must be recorded on your online calendar.  The list(s) of specific 
festival dates can be found in the left menu margin under “FILES.” Dates you select are automatically saved. 

 

Honoraria, Lodging, and expenses: 
Honoraria:  All-State/Majors = $25.00; Regular = $20.00; Local = $16.00 
Lodging:  NYSSMA will pay for the cost of a single room for adjudicators who live too far from the festival site to stay 
at home.  Festival Chairpersons will make the necessary arrangements for housing for judges. 
Travel:  NYSSMA will reimburse reasonable travel expenses. Mileage, receipts for tolls, etc., should be submitted to 
the Zone Representative with your expense form.  Travel by plane, limo or taxi requires prior approval from the 
Assignor of Adjudicators.  NYSSMA does not reimburse for car rentals. 
Meals:  For weekend festivals: Friday dinner and Saturday lunch will be provided on-site FREE.  For midweek and in 
house festivals, dinner will be provided on-site FREE.  In addition, a meal allowance (1 day = 2 session) will be given 
to all adjudicators.  

I look forward to working with you during the 2023 Festival season! 

-Kathryn Struzik 


