ADJUST MARGINS FOR LETTERHEAD

FOR IMMEDIATE RELEASE




CONTACT:
(Your Name)












(Phone Number)
(School Name) High School Announces

Annual (Name of Event) 

on (Date) at (Time)
(Anytown, Date) – (Name of School) is pleased to announce its annual (name of event) on (date) at (time and location). Ensembles slated to perform that evening will include (Concert Band, Orchestra, Jazz Ensemble, Mixed Chorus, etc.)

Ensembles have prepared a holiday program with such selections as (list various pieces). Soloists include (list if applicable). 

(Include district boilerplate information – Usually one paragraph)

#   #   #

